ANYTOWN MEDICAL CENTER

Graduate Medical Education Committee Meeting Minutes
Meeting Date:
Date

Chairperson:      Name
Members Present:   List members present (include title and department)
Residents Present:  List residents present (include department and PGY level)
Members Absent:  List members absent (include title and department)
Residents Absent:    List residents absent (include department and PGY level)
	TOPIC & PRESENTER


	DISCUSSION
	RECOMMENDATIONS & ACTIONS
	Voting

Item
	GMEC Responsibilities
	FOLLOW-UP

	Approval of the Minutes from December 9, 20XX meeting
	Distributed prior to the meeting. 
	The minutes were approved as written.
	X
	
	

	Special Review of ___ Program


	The program report was presented by the chair of the Special Review committee.
	The following action items were suggested for the ___ program. The GMEC voted to accept the action plans that were suggested
Motion: Dr. Q

Seconded: Dr. M
	X
	I.B.6.-- Special Review
If this is a GMEC responsibility, then list that actual requirement number here and list the name of the responsibility—good training/education for your GMEC members.
	The ___ program will provide an update on the action plan progress at the March GMEC meeting. 


	Resident Forum Report


	Residents reported on:

1.

2.

3.
	List any actions if necessary.
	
	
	The DIO will explore the possibility of upgrading the call room and provide a report at the March GMEC meeting.


